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HacTtoawee nonoxeHwe asnaetca cobeteeHHocTeio PIEOY BO «Caml TY». HacTtoswee
nonoxeHue He MoXeT DbiTk NONHOCTLI MW YACTUYHO BOCNPOU3BEOeHD, TUPaXUPOBaHO
W pacnpocTpaHeHo B KadecTee oduunansHoro wspanua ©es paspelueHus
®re0Y BO «Caml TY»,



1. OBGwwme nonoxeHus

1.1. Hactosuwee nonoxeHwe paspabotaHo B COOTBETCTBMM C DegepanbHbIM
3akoHom oT 21.11.1996 ©3-129 «O Gyxrantepckom y4eTe», ¢ YcTaBom heaepancHoro
rocyfapcteeHHoro  OwmkeTtHoro — obpasoBaTensHOro  YYpEXOEHWA  BbICLUEro
obpasosaHmAa «CamMapCKWid rocyAapCTBEHHbIR TEeXHUYECKWH YHWBEpCUTET» (nanee —
YHuBepcuTeT), yTBepHAeHHLIM npukasom MuHoBprayku Poccum ot 11.09.2015 Ne 1006,
¢ [llonoxeHwem o dunuane denepansHOro rocyAaapcTeeHHoro GrgXeTHOro
oGpasosaTenbHoro yypexaeHva Boicluero obpasoeanua «Camapckuii rocyaapcTBeHHbI
TEXHWYECKWA yHuBepcuTeT» B . benebee Pecnybnukn BawkoproctaH (ganee -
dunuan).

1.2. NMonHoe  HawmeHoBaHuwe: Gyxrantepua cdunuana degepansHoro
rocynapcteeHHoro  OwogKeTHoro — obpasoBaTenbHOro  YYpPEXOEHWA  BbICLUEro
oBpasosaHnA «Camapckuin rocyAapcTBEeHHbIR TEXHUYeCKUin yHueepcuteT» B r. benebee
Pecnybnukw Bawkoptoctad (ganee — Byxrantepua). CokpalleHHoe HauMeHOoBaHWe:
Byxrantepua dcunwana OreOY BO «CamlTY» B r. Benebee Pecnybnuku
BawkopTocTaH.

1.3. Peopranusauws OyxranTepuu, B TOM 4uCne ynpasfgHeHWe NpOoM3BOAATCA
NPVYKa3oM pekTopa YHUBepcuTeTa.

1.4. byxrantepuio BoO3rnaenseT rnaesHeld Oyxrantep <wnuana, KoTopkIA
Ha3Ha4YaeTcA W OocBODOXOAEeTCA OT 3aHMMaEeMOl OON¥HOCTW NPWKa3oM aAWpekTopa
dwunuana.

1.5. Pecypcbl Gyxrantepuu (nepcoHan W WHppacTpykTypa) dhopmupyoTca no
npeacTasneHunio rnasHoro Byxrantepa Ha uMsa aupekTopa dunuana.

1.6. byxrantTepwa B CBOEW [OEATENBHOCTW PYKOBOLACTBYETCA AEWUCTBYHOLLMM
sakoHogatenscTBOoM Poccuiickon ®Pepepauvui, HanoroebiM Kogekcom Poccuiickoin
depepauvn, DlooKETHEIM Kogekcom Poccuidickol Pegepaunn, WHBIMKH HOPMaTUBHBIMK
NpaBoOBbLIMW aKTaMy OpraHoB WCNONHWTENbHOW BnacTk Poccuickwin Penepaunm,
YcraBom YHuBepcuTeTa, NONOXKEeHWeM o unvane, WHbIMKW HOPMATUBHBIMKM aKTamu
YHueepcuTeTa v hunnana, a TakKe HACTOALMM NONOKEHWEM.,

1.7. Agpec mectopacnonoxeHns: 452030, Pecnybnuka BawkopTocTaH,
r. beneBeii, yn. Cosetckan, a. 11, Tenedon: (34786) 5-07-15.

2. HanpaBneHua feATeNLHOCTH

2.1 OcyuwecreneHue GUHAHCOBO-XO3ANCTBEHHOW AeATENLHOCTH dunuana.

2.2 Bepenwe GopxeTHoro, Byxrantepckoro, Hanoroeoro y4eTa, cocTagneHue
W NpeacTaeneHue B COOTBETCTERYIOLWE OpraHbl OTYETHOCTH.

2.3 WcnonHenue cmeThkl pacxogos u goxogoe dounuana.

2.4 KoHTponb 3a WUCNONbL30BaHWEM [eHeXHbIX cpeacTs cunuana, ToBapHO-
MaTepuanbHblX UEHHOCTEN 1 BNaHKoB CTPOrol OTYETHOCTM.

2.5 YyeTr apeHOHbIX NOCTYNNEHWIA U OTPaXEHWe Ux Ha cyeTax ByxranTepckoro
yqeTa.

2.6 PacuyeTHble onepauWu NO NEpeyvMCNeHUMI0 OEeHeXHblX cpeacTs, ynnaTe
HaMnoroB, CTPaxoOBbLIX B3HOCOB, NEPEYWMCNEHUID Ha KapTo4kW W BbinnaTe 3apaboTHOW
nNartbl, CTUNEHAWK, pacyeTel ¢ NOCTABLLUMKaMK, 3aKa3dnKamu.

2.7 BepeHwe KaccoBOW AWCUWNAWHLI, yveT 3apaboTHOW nnatel, cTUNeHAWA
CTYAEHTOR, pac4eThl C NOAOTYETHEIMW NULIEAMMN.

2.8 PacuyeTbl N0 BO3MELLEHWIO KOMMYHaNbHBIX YCNYT.

2.9 HauucneHwe n ynnaTa Hanoroe B BIOQKET.

2.10 Yyer u cBOEBpEMEHHas NOCTAHOBKA Ha y4eT marepuanbHbiX UEHHOCTEN,
Ha4YMcneHue aMopTH3aLUMK, NPOBEAEHUE CNUCAHWA TOBAPHO-MaTepHanbHbIX UEHHOCTEN
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Ha OCHOBaHWW aKTOB MO CNMCAHMWIO TOBapHO-maTepuanbHbIX LEHHOCTeW, npoBeeHve
WHBEHTapM3aUWW TOBAapPHO-MaTepPUanbHbLIX LEHHOCTEW U COCTaBNEHUE OTYETHOCTM.

2.11 [llpoeepexue uHeeHTapusauni obasarencHo:

- NpW NepeaadYe UMYLLECTBA B apeHay, BelKyne, Nnpoaaxe;

- Nepep cocTaBneHUeM roaoBoi ByxranTepckoit OTYETHOCTM (KpoMe UMyLLecTBa,
WMHBEHTapKW3aUWA KOTOPOro NPOBOAMNACKE NO COCTOAHWIO Ha 1 okTAGBPA oTYeTHOro roaa);

- OCHOBHbIX CpeAcTs oAMH pas B rog, bubnuwoteyHbix hoHAOB - OOWH pas B NATL
ner,

- PW CMeHe MaTepuankHo OTBETCTEEHHLIX NAL;

- NPH BEIABNEHWW anHTDB XHLEHWA, SHOFHOTPEE'HEHHE MW NOp4YKU MMYLWEeCTBa,

-B cny4ae cTuxuiHoro OeacTeBMAa wNKU  Apyrux Ypessbl4adHbiX  CMTyauwi,
BbI3BAHHBLIX 3KCTPEMANBHEIMWA YCNOBUAMMY,

- NpWU peopraHM3auun UNK NUKBMAaUUK OpraHu3auuu,

-B APYrMx cny4asx, npeaycMOTPEHHbIX 3akoHogaTenocTeoMm Poccuiickol
depgepayun, UNKU HopMaTUBEHBIMKW akTamu MuHduHa Pocouw,

- B OydheTax, Ha KyxHAX - HE pexe OAHOro pasa B KeapTan.

- CHATUE AEeHEeXHbIX OCTATKOB B Kacce.

3. CTpyKkTypa v ynpaBneHue

3.1. Obuwee pyKkoBOACTBO, KOOPAMHALMIO W TEKYLMA KOHTPONL AEATENLHOCTU
OyxranTepvun ocywecTBNAET gUpeKkTop dunuana.

3.2. HenocpencTteeHHoe PYKOBOACTBO NEeATEeNbHOCTLIO Byxrantepun
OCYWECTBNAET rMaeHbli Byxrantep gunuana, HasHa4yaemblil Ha AOMKHOCTE NPUKA3OM
avpekTopa dunuana.

3.3. WratHoe pacnucadwe OyxranTepun yTBep#OaeT AMpekTop dunuana,
MCXOOSA W3 KOHKPeTHbIX YcnoBuid W ocobeHHocTen aeaTensHocTW dunuwana no
npeacTaeneHuio rnaeHoro ByxranTepa.

3.4. TnasHblit Byxrantep camoCTOATENLHO peliaeT Bce Bonpockl Byxrantepuu,
BXOAALLME B €ro KOMNETEHLMIO B paMkax AelcTBYIOLLEero sakoHoaaTenscTea Poccuinckon
defepaun, UHbIX HOPMAaTWUBHBLIX NPABOBLIX AKTOB OpraHoB WCNOMNHUTENLHOW BNAcTW
Poccuitickmii  depepauww, Ycrtaea YHuBepcuTeTa, WHbLIX HOPMaTWBHBIX AKTOB
YHuBepcuTeTa W unuana, HacTOAWEro NONOXEHWA, TPYAOBOro pAorosopa W
OOMKHOCTHBIX WHCTPYKUWIA, W HEceT OTBETCTBEHHOCTb 3a pe3yNnbTaTekl AEATENLHOCTH
ByxranTepuu nepen AMpekTopoMm dunuana.

3.5. naeHbli Byxrantep paspabaTbiBaeT HEOOXOAWMYID pernamMeHTUpyoLyo n
OpraHM3auMoHHYI0 AOKYMEHTALUMIO B paMKax HanpaeneHnin geaTenbHocTH Byxrantepuu.

3.6. Pacnpepenenne obssaHHocTel mexagy paboTHukamu Byxrantepun
onpegenseTca COrNacHO AOMKHOCTHBLIX WHCTPYKLUMIA.

3.7. PabotHukn Byxrantepun NpUHUMAIOTCA W OCBODOXAAKTCA OT AOMKHOCTU
NpWKasoM AMpekTopa unuana e COOTBETCTBMW CO LUTATHLIM pacnucaduem dunuana.

3.8. Tpyaosbie B3aMMOOTHOLEHUA C paboTHUKamMu Byxrantepun perynupyoTcs
B COOTBETCTBMM C TPYAOBbIM 3aKoHogaTenscteom Poccuiickoil ®egepaunn U MHBIMW
HOPMaTWBHBIMW [OKYMEHTaMW.

4. DyHKUMM

4.1. QOBecneveHne wuHpopmauneld, HEOOXOAWMON BHYTPDEHHUM W BHELLUHUM
none3oBaTenaMm OyxranTepckoi OTY4ETHOCTW ANs  KOHTponAa 3a cobniopeHvem
sakoHopaTenscTea Poccuwiickoit ®efepauum npW  OCYWECTBNEHUW opraHusauuen
XOSANCTBEHHLIX oOnepauvim u wux uenecoobpasHOCTbIO, HanNUYMem W [ABWKEHWEM
wmywectea M oOAsaTenscTs, WCNONb3OBAHWEM MaTepuankHbIX, TPYAOBLIX W
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(pMHAHCOBLIX PECYPCOB B COOTBETCTBUM C YTBEPKAEHHLIMWU HOPMaMWU, HOPMAaTUBAMUK U
CMEeTaMMm.

4.2. [lpepoTepalieHne  OTPUUATENbHBIX  PE3YNbTATOB  XO3AWCTBEHHON
OEeATENbHOCTU  YYPENMOEHUA W BLIABNEHWE  BHYTPUXO3AWCTBEHHLIX  pe3epBOBR
obecneveHuns ee hUHAHCOBOWR YCTOWHMBOCTH.

4.3. dopmupoBaHWe y4ETHOW NONWTHKW B COOTBETCTBMW C 3aKOHO4ATENLCTBOM
o OyxranTepckom ydyeTe, W, WMCXO4A W3 CTPykTypsl W ocobeHHocTen cunnana,
obecneyeHue ero (hpHaAHCOBOWH YCTONYMBOCTH.

4.4, QcywecrteneHve pMHaHCOBOro KOHTPONA 3a MCNONL30BaHWEM DIOAMETHBIX
cpencTe, B YacTu obecnevyeHua Lenesoro NCNoNL30BaHWA U CBOEBPEMEHHOrO Bo3Bpara
BromKeTHBIX CPEACTE, a TaKe NpeacTaBneHne 0TYETHOCTH,

4.5. (ObecnevyeHue nopsaka NpoeefeHUA MHBEHTapU3aLUuiA.

46. ObecneyeHne cobnogeHuwa TexHonoruv obpaboTku OGyxranTepckon
WHhopMauuKn 1 Nnopsaka aokymeHToobopoTa.

4.7. QopmWpoBaHWE U CROEBPEMEHHOE NpefcTaBneHne NonHon 1 AOCTOBEPHON
Byxrantepckoi WHOpMauMn O OeATEeNbHOCTH YHWBEPCHTETa W ero UMYLLIeCTBEHHOM
NONOXEeHWN AoXoaax U pacxogax.

4.8. Pazpabotka W oOCywecTeneHne MeponpuaTWUK, HanpasBNeHHbIX Ha
ykpenneHue ouHaHCOBOW AUCLMNIUHBI.

4.9, Yder umywecTea, 0bAzaTeNLCTE U XO3AWCTBEHHLIX onepauui.

4.10. CeoespemeHHOe OTpadeHWe Ha cyeTax DyxranTepckoro y4eta onepauwn,
CBA3aHHbLIX C ABWXEHWEM OCHOBHbLIX CPEACTEB, TOBApHO-MaTepuanbHblX LUEHHOCTERA W
OEHENHbLIX CpeacTs.

4.11. CsoeBpeMeHHOE 1 NpaBunbHOE 0OPMNEHNE AOKYMEHTOB.

4.12. ObecneveHue pacyeTor 3apaboTHoOW nnaTkl, cTUNEHAWK, Nocobuii u ap.

4.13. lNpaBuneHoe W CBOEBPEMEHHOE HaYUCNEHWE W NepevncneHne Hanoros u
cbopoe B chepepankHbIi U MECTHBIN BIOAXMETEI, CTPAX0BbLIX B3HOCOB B rocyAapcTBeHHbIe
coumaneHble PoHAL!, NNATEXEeN B Ka3Ha4eWCTBeo.

4.14. MMpwHATHE Mep nNO nNpeaynpexacHWio  HepocTad, He3akoHHOoro
PACXOA0BAHUA AeHEXHbIX CPeAcTB U TOBAapHO-MaTepuanksHbIX LEHHOCTEN, HapyLUeHWi
hUMHAHCOBOrO U XO3ANCTBEHHOMNO 3aKoHOA4aTeNLCTEA.

4.15. OdhopmneHne matepuanos nNo HegocTavyam W XULWEHWAM AEHEXHbIX
cpencTe M TOBapHO-maTepuanbHblX LEHHOCTEeN, nepefaqa B HeobXxoAuMbIX cny4asx
3TUX MaTepuanoB B CNeAcTBeHHbIE U cyaebHble opraHsl.

4,16. ObecneyeHwe cTpororo cobnwaeHna GWHAHCOBOW W KaccoBOW
OMCUMMNIWHLI, 3aKOHHOCTW CrucaHus co cuveToB DyxranTtepckoro y4yeTta HepocTad,
nebWTOpCcKOW W KpPeOWTOpPCKOW 3afomKeHHOCTeW W ApYrux nNOTepb, COXPaHHOCTH
ByxranTepckux OOKYMEeHTOB, OhOPMNEHNA W COAYM WX B YCTAHOBMEHHOM NOpPAAKE B
ApPXMB.

4.17. Cocrasnenue HGanaHca v onepaTWBHbIX CBOAHbIX OTHETOB O A0X04ax M
pacxogax cpegcTe, Apyrold OyxranTepckod W CTATMCTUYMECKOW  OTYETHOCTM,
npefocTaBneHne ux B YCTAHOBNEHHOM NOPSAAKEe B COOTBETCTBYIOLWE OpraHsl.

4.18. PaccmoTpeHve W noanucaHue rnaeHbiM  OyxranTepom [OKYMEHTOE,
CNy)KallWx OCHOBaHWeMm AnA NpUeEMKW W Bbloadn AeHeXHbIX CPeAcTB W TOBapHO-
MaTepuansHeIX LEHHOCTEN.

4.19. PaccmoTpeHuwe W BU3WpOBaHWe rnaeHbiM OyxranTepoMm [OrOBOPOB WU
COrNalLeHWi, 3aKNYeHHbIX QUNrManoM Ha nonydYeHwe WNW  OTNYCK TOBapHO-
MaTepuankHbIX UEHHOCTER U Ha BbINONHeHUe paboT u ycnyr, NPUKa3sos U PacnopaXeHnN
06 ycTaHOBNEeHUN QOMKHOCTHLIX OKNaAoB, HaabaBokK k 3apaboTHOW NnaTe, NONOXEHWIA 0
NPEMUPOBaHUK K T.N.
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4.20. Peanusauws nepevMcneHHbiX yHKUMIA B YCNOBWAX, NPEAYyCMOTPEHHbIX
npasunamu U HOPMamKu oxpaHbl TpyQa, BHYTPEHHero TPy4OBOro pacnopagka, TeXHUKW
BesonacHocTH, NPOUIBOACTBEHHOW CaHUTapUK U NPOTUBOMNOXKAPHON 3aLLNTLI.

5. MonHoMouYunA

Byxrantepus cdounuana umeeT npago:

9.1. Tpeboeate oT Becex nogpasgeneHunit cdunuana cobnogeHnsa nopsaka
odopMnNeHns onepaumii u npeacTasneHns HeoBXoaMMbIX JOKYMEHTOB W CBEOEHWA.

5.2. He npuHUMaTE K UCNONHEHUIO U OOPMIEHUIO AOKYMEHTLI NO ONepaunsam,
KOTOpbIE NPOTUBOPEYaT 3aKoHOO4ATENbCTBY W YCTAHOBNEHHOMY NOPAAKY NPUEMKM,
XpaHeHWA W pacxofoBaHWMA OEHEXHbIX CPEeACTB, TOBApPHO-maTepuManbHbIX W APYrux
LEHHOCTEN, a Tawke 6e3 COOTEETCTBYHLErNo pacnopfAxeHns AupekTopa dunwana.

5.3. BecTtu nepenucky no sonpocam ByxranTepckoro yveta v OTYETHOCTW, a
TaKKe QpyriM Bonpocam, BXOgALMX B KOMNETEHUWD Byxrantepun.

5.4. [pepctaBnAaTe B YCTAHOBNEHHOM nopAake dWnNvwan no  Bonpocam,
OTHOCAWMWMMCA K KOoMnNeTeHuMK ﬁ}FXFEI'ITEpHH BO B3daWMMOOTHOLWEHWAX C HaNoOroBbIMK,
(UHAHCOBLIMW OpraHamu, OpraHamu rocyfapcTBeHHbIX BHebMKeTHBIX doHaoE,
KpedWTHEIMW  YYpexdeHWAMM, WHBIMK FGGY,QEF}CTBEHHI:IMH 4] MyHHuHI‘IEJ‘IbeIMH
opraHamu, a Takke ApYrMmu NpegnpuATUAMK, OpralHu3aunaMm, YYpexageHnamm,

6. OTBeTCTBEHHOCTL

byxrantepua cthunuana HeceT OTBETCTBEHHOCTh 3a:

6.1. cooTeeTcTBUE 3aKOHOAATENLCTRY W3naBaemon Byxrantepuei
OOKYMEHTauMM no BonpocaM (PUHaHCOBOW AEATENnbHOCTH, (WHAHCOBOrO y4yeta W
OTYETHOCTK chunnana;

6.2. cocTaeneHue, yTeepxoeHue, npeaocTasneHdne JoCTOBEpHOW (hMHaHCOBO
OTYETHOCTW W cobniofeHWe CPOKOB €e NpefocTaBneHWs pyKoBoAcTBY dunuvana w
YHWBEpPCWTETA, B BLIWECTOALWMWE, CTATUCTUMECKME W UHLIE OpraHbl;

6.3. obecne4eHwe pykoBoacTea dunuana wHdopmauweid no uHaHCoBBIM
BOMNpOCAaM;

6.4. CBOEBpPEMEHHOE W Ka4yeCTBeHHOEe WCNONHEeHWe AOKYMEHTOB U NOpYy4YeHWd
pykoBogcTea chpunwana;

6.5. npaBoHapylLlEeHWSA, COBEpLUEHHbIE B MNpOUEcce OCYLWEeCTBNEeHWA CBOe:l
OeATensHOCTM B npegenax, onpegeneHHslX AelCTBYIOWUM aqMUHUCTPATUBHLIM,
YFONOBHLIM W rpaXKOaHCKUM 3akoHodaTenbcTeoM Poccuiickon Pegepauuu;

6.6. npuuvHeHWe wmartepuaneHoro yuwepba B npegenax, onpegeneHHbIX
LeACTBYIOLMM TPYLOBbLIM W rpaaaHcKumM 3akoHogaTenscTeoM Poccuitckon @egepavimm;

6.7. HeUCnonHeHWe WNKM HeHaanexawee ucnonHeHue ceoux dYHKLUKWIA,
0BycnoBneHHbIX HACTOALLMM NONOMEHUEM;

6.8. HecobnwaesHwe TpebosaHWi NpaBun, MHCTPYKUMEN W OPYTMX HOPMaTUBHBLIX
NpasoBLIX AOKYMEHTOB NO OXpaHe Tpyaa v Be30nacHOCTH XN3HEAEATENBHOCTH,

6.9. pasrnaweHne nepcoHanbHbiX gaHHbiX paboTHWKoB W oOy4alwwxcs
dmnuana.

7. Bzaumoceasun
Ana  eeinonHeHWs YHKUWMA, nNpegycMOTPEHHBIX HAacTOALWMM NONOMEHWEeM,

GyxranTepua B3avuMoAeHCTBYET:
7.1.c aupexkTopom dunuana no BCEM BONpocam AEATENLHOCTH Byxrantepuu,
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7.2.CO CTPYKTYpHBIMM  nogpasgeneHusaMu  cGunuana W ynpasneHuem
Byxrantepckoro y4yeta W PUHAHCOBOrO KOHTpona YHMBEpcWTeTa No Bonpocam
MCMNOMHEHWA CMET [OX0A0B WM pacxodos no (WHaHCMPOBAHWID, B3aWMODPACHETOB,
pacyeToB NO Hanoram, CMeT OOXOA0B W pacxofoB NO CpefcTBam, NONyYeHHbIM oT
npeanpUHUMaTensCKON M MHOW NPUHOCALLEH A0X0A ASATENLHOCTH, CTATUCTUYECKOR K
MHOW OTYETHOCTM;

7.3.c Hay4Ho-UccnenoBaTENbLCKOW YacTbio YHUBepcuTeTa;

7.4.c NnpaBoBLIM yNpaBneHuem YHWBepcuTeTa No BONpocam:

- MNonyvyeHwsa pa3bscHEHWs OeWCTBYILUEro 3akOHOAATENLCTBA W NOpPAOKa ero
NPUMEHEHUSA,

- nonyvYeHWA NpasoBON NOMOLLN,
cornacoBaHUA AOroBoOpOB.,
- NpegocTasneHyus MaTepuwanos ANnA npeabABNEeHWA UCKOB B Cyabl;
7.5.c oTpenom Kagpoe vnuana no sonpocam:
COrnacoBaHWA NPWKa3oB Ha MpPUEM, YBOMbHEHWE, nepeson paboTHWKOB

thunuana,

- COrnacoBaHua NPWMKA30OB Ha nNpuem, Nepeecd, oTYucneHwe obyyarwuxcs
uvnuana;

7.6.c ApyruMKn yYpexxaeHuaMn U opradnsauvamMu ropofa u pecnybnuku.



